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Quick  Reference  Guide – Acknowledging  Grants

 Once  you  have  logged  into  your  account, you  will  see  a 
task within ‘Your Task’ for your award acceptance.

 Click  on  the  task,  then  click  on  ‘Continue’.

 You will be presented with the Grant Acceptance page 

which  provides  a  summary  of  the  grant  details  and  vesting 

schedule.

 Click  on  the  grant  document  link  to  access  the 

corresponding grant agreement.
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 You  will  be  presented  with  an  electronic  version  of  the 

grant agreement.  It is important that you read the 

agreement carefully.

 Click  on  ‘Download’  if  you  wish  to  save  a  copy.

 Click  on  ‘X’  on  the  tab  to  close  this  web page  and  return  to 

the Grant Acceptance page.

 Once  you  have  read  the  agreement,  click  on  the  box  to 

acknowledge that you have read the document.

 To  accept  the  grant,  select  ‘I  accept’,  then  click  on  ‘Submit’.



Quick Reference Guide – Acknowledging Grants 

|          |          |          | 

 

 

 
            
            
    

 

 
   

         
         

 

 

 

    
         

  
          

 

 
 

 You  will  be  presented  with  a  confirmation  on  your  screen.

 Click  on  “Print”  if  you  wish  to  save  a  copy.

 Click  on  “Close”.

 To  view  the  confirmation  or  grant  agreement,  click  on 
‘Library’  at  the  top  of  the  ‘Overview’  page,  then  select 

‘Documents’ in the dropdown.

 Under  ‘Completed  Agreements’  you  will  see  the  date  that 
you have accepted the grant agreement.

 Click  on  the  date  link  to  view  the  document.
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